Marisol Soto
marisolsoto@gmail.com
(123) 456-7890

March 09, 2026

Ms. Carlson
Blue Digital Marketing Agency
450 Main Street
San Francisco, CA 94105

Re: Request for Letter of Recommendation

Ms. Carlson,

I hope you are doing well. I am writing to request a letter of recommendation for a website designer position I recently applied for at Horizon Digital Marketing. They asked if I could provide a reference from a previous supervisor, and I thought of you because of the work we completed together at Blue.

When working at Blue, I focused mainly on website design projects that improved user experience and client engagement. I worked on several redesign projects where I helped create clear layouts, mobile pages, and some visual designs. These projects helped me develop my skills in designing and collaboration with the marketing and development teams. The position I am applying for focuses mainly on website design and user interface development, so your perspective on my design work would be very helpful.

If you are willing to write this letter, the hiring manager has asked that it be submitted before the end of this month. The letter can be emailed directly to hiring@horizondigital.com with the subject line “Recommendation for Marisol Soto.” Please let me know if you need any additional information. 

Thank you for your time and consideration. I truly appreciate your support and the experience I gained while working at Blue.

Sincerely,

   Marisol Soto


